
APP'LICATION FOR RECORDS DISPOSITION STANDARD 
! . 

' 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst. Management Svstms D'kision 
3. fhwt . Dtvtrion. Sulnlivtsion & Adminittaring Office Addreg I FOR RECORDS MANAC~EMENT DIVISION USE 

' 

Date R_nsimd _Apllcation No. Date Cumpleted 

3 U N  7 f9e 
n N - 1  t983 

~ A * I  7 1985 83-8L)O 
1. Application 2. apt.  Application No 

-Finance 
Treasury Serv ices  
2200 Peacht ree  Summit Bldg. 
401 W. Peachtree S t r e e t  
A t l an ta ,  Seorg ia  30365 

4. Person to Contact 
Jean  WakefieldIRae L i p s i t z  sst. Treasu re r ISec re t a ry  

6. Telsphom Number 
586-5067 

8. Oats of Series 
Earliest . Latat 

1972 I Present  

9. Records %ria Title lfollowad by title used in offin; if diffemtl 

Sales Tax Revenue Series 

Fde IS arranged: by f i s c a l  year ,  by month, by s u b j e c t  

d 

I. Monthly Reference Rate How often are records referred to wh%h are. 

. Seven to twelve months old 1 2  ; Thirteen to twentyfour months old 8 One to SIX months old 

twenty fwe months and older 2- 7 

Letter-size drawers A.&---: Lqal.size drawers 

15 

I Annual Rate of Accumulation of Records 

, Shelva - ; other iWerlfVl 

3012 ( 3 / 7 6 )  
" 



c 

X If yes. attech COW. 

x .  
X 
x 

h. Is there e duplication of this series in your office, or in another office or agency? 

i. 

i. 

7 

If yes, where? - 
I6 this series lor rn mjorrffrt ion of irl regularly microfilmed? 

Doer the record series re& in a computer printout? 

I XI I. 

0. Is  the informetion contained in this Wia even mdvzul andlor recorded in a wmmarizad report? 

Is  the information contained i n x s  soria ever published? If yes. attach copy. 
>- 

a. State Law years. d. Audit period, 

b. Statute of limitation years. e. Administrative need 
c. Federal Im years. 1. . F&al retention instructions - years. 

Attach copy or eaceit 01 lawsor rssulations. Explain adminirtratiw need. 

MCalenclni Yeai: 1.1 Fiscal Year; L-1 Other - . __- then. 

Hold in the current Iilm area manth(sl&- yeark); then 
0 Transfer to oc I olding area: hold __- yeark); then 

fi Transfer t &&cords Center; hold 3 veerts): then 
Boestroy.  

0 Other lSpscrlvl 
Trqnsler to Slate Archives liir permanenl retention. 


